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Obmme noaokenus S

I.1. buGmmoTeka spisercs CTPYKTYPHEIM MOApasteaeHHeM MyHHIHMNATBHOTO OI0KETHOTO
Dﬁmcoﬁ]laamua'rc.uhﬁom yupexaenus «Cpejuas odmeodpasopatensHas mKrona Ne 27» (zanee -
MbBOY)', yqacTByomuM B yueOHO-BOCTIHTATEILHOM NPOLIECCE B HE/SX 00eCICYeHHs MpaBa
VHACTHHKOB 00pa30BaTeIbHOTO MpoLecea Ha GecruiaTHoe nofb3oBaHHe BHOTHOTEYHO-
HH(YOPMAITHOHHBIMH PECYPCAMH.

1.2, JlestelbHOCTD LIKOILHOMH GubanoTexkn (anee — L11B) oTpakaercs B yeTase WKOIbI,

I.3. Hean b cootHocares ¢ nensaMy mKomsl: hopMUpOBaHKE 0OIIEH KYIBTYDH THYHOCTH
0DYHAIOIIMXCH HA OCHOBE YCBOCHHS 00S3aTe/ILHOIO MHHHMYMA COIePKaAHIA
00mme00pa3oBaATEILHBIX IPOTPAMM, HX A/laNTalMs K KH3HH B 00IIECTBE. CO3aHHE OCHOBEI 1714
OCO3HAHHOTO BRIDOpA H MOCIEAYIONIEr0 OCBOSHHS TPOdecCHOHATEHEIX 00pa3oBaTe/ILHbIX
[IPOrpaMmM.

1.4. IIIb pykoBoacTByeTcs B CBOH /IGATEIBHOCTH (elepanbHbIMHA 3aKOHAMM, YKA3AMH H
pacnopsxeHnamu [Ipeanjenta Poccnfickoi ®enepanui, NOCTAHOBIEHHAMH H PACTIOPAHEHHAMH
[TpaeuTenserna Poceuiickoii ®enepannn, petuenuamn Munucreperra obpasosanna Poccniickoit
DPenepaliuy, HHCTPYKIHAME MunHcTepeTBa HHOCTpanHbix aen Poccniickoii Menepanun. yetapom
LIKOJIBL, [IOJIOKEHHEM O OHOIHOTEKE, YTREPKIEHHBIM THPEKTOPOM MIKOJEL,

1.5. opsiiok mob30BaHHA HCTOYHHKAMH HHOOPMAIIHE, NepeYeHb OCHOBHEIX YCIYT M YCIOBHA HX
penoctasicHus onpeenarores [onoxernem o mxonbpnoi Oubanotexe u [pasuinavu
MOME30BAHHA WKOIBHOH OHOTHOTEKOM, YTBEPKICHHBIMH IHPEKTOPOM HIKOIbL.

1.6. lllkona HeceT OTBETCTBEHHOCTD 3a JOCTYIIHOCTL H KauecTRO GubInoTe HO-HHPOPMAITHOHHOTO
obcmyKuBanus OHOIHOTEKH,

1.7. Oprannsanus 00cyRHBAHHA YYaCTHHKOB 00Pa3oBaTebHOrO Mporecca NPOH3BOIHTCS B
COOTBETCTBHH C ITPABHIAMH TEXHUKH OE3I0NACHOCTH M MPOTHRONOKAPHBEIMH, CAHHTAPHO-
FHIHEHHYECKUMH TPeDOBAHHAMH,

2. OcHoBHBIE 321241
2.1. OcHOBHBIMH 3a7a9aMH LIKOJILHOH OHOMTHOTEKH ARIAIOTCH:

a) obecrneyenne YHaCTHHKAM 00Pa3OBATENLHOIO NPOLECca — 00YHAIONIHMCS, IEIar0THYECKHM
paboTHUKAM, POjIMTE M (HHBIM 32KOHHEIM NPeJICTABHTENAM ) 00 yuaIomuxces (J1anee — MoIL30BaTeNaM ) —
A0CTYNA K HHPOPMALIHH, 3HAHHAM, HIESM, KYJIBTYPHBIM LIEHHOCTAM TOCPEICTBOM HCIONBIOBAHHS
OubHMOTEeYHO-HHPOPMALMOHHAIX PECYPCOB MIKOJIBI HA PA3THYHLIX HOCHTEIAX: OYMOKHOM (KHHHBI (GomL,
(hOHJL NEPHOIHIECKHX H3MAHHH ), KOMMYHHKATHBHOM (KOMIIBIOTCPHBIE CETH) M HHBIX HOCHTEIAX:

0) BOCITHTaHHE KYJIBTYPHOTO H MPAMIAHCKOTO CaMOCOIHAHHA, IOMOIILE B COLHATH3AIHA
00yHaKOIErocs, PasBHTHH €10 TBOPYSCKOTO NOTEHIHAIA,

B) GopMUpOBaHHE HABRIKOB HE3ABHCHMOTO GUGIMOTEYHOTO MONb30BaTENs: 00YUCHHE MOUCKY,
0THOPY M KpHTHYecKol olleHKe HH(OPMAIIHH;

I') COBEPINEHCTBOBAHHE [IPEOCTARAEMBIX OHOMHOTEKOH YCIYT HA OCHOBE BHEAPEHHA HOBBIX
HHPOPMAITHOHHEIX TEXHOIOIMH U KOMITBIOTEPH3AIHH GHOIHOTEYHO-HH(DOPMALIMOHHBIX NPOLECCOR,
(popmuposanne kompoprHoil GuGIHOTEYHOH CpeIbl,

3. OcnoBubIe yHKUHH
3.1.. Jlna peanmu3aiuy OCHOBHBIX 3a1a4 GHOIHOTEKA:
# hopmupyeT houa GHGIHOTEHHO-HHOOPMALHOHHEIX PECYPCOB LIKOIbI:

I
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KOMIUIEKTYET YHHBEpCANbHEI QoHI yueOHBIMHE, XYI0/KECTBEHHBIMH, HAYYHEIMH, CTIPABOYHBIMH,
NEIArOrHYECKHMH H HAYYHO-IIONYIAPHBIME JOKYMEHTaMH Ha TPAIHIHOHHEIX W HETPa HIHOHHEIX
HOCHTEAX HHPOPMAIIHH,

nonoaHAeT Gou1 nHpopManHOHHBIMA pecypcami ceTH Hurepuer;

co31aeT HHGOPMAIIHOHHYIO POIYKIHIO!

OCYLIECTRIALT AHATHTHKO-CHHTETHYECKYH) lepepaboTry mHpopMaimm;

OPraHu3yeT H BEACT CHpaBoYHo-0udInorpapHyeckuii annapar: KaTaaori (aaBHTHEIH,
CHCTEMATHYECKHH ), KAPTOTEKH (CHCTEMATHYECKYIO KApPTOTEKY cTaTeil, TeMaTHYeCKHE KApPTOTEKH),
WICKTPOHHLIH Katanor,

» paspaarkiBaeT peKOMeHIaTenbHbIe OUOIHOrpaduueckue nocotus (CnucKkH, 0630pkl, YKA3aTEIH H
T.ILY;

= obecneunpaeT HHQOPMHPOBAHKE 110.1k30BaTe/Iel 00 HHPOPMALHOHHON TPOIYKIIHH;

~ ocyiecTRageT U depenuuporantoe GubanoTeMHO-HHGOPMAITHOHHOE 00CTVIKHBAHHE
00YHAROIIHMXCH:

» OpraHu3yer odV4eHHe HABLIKAM HE3aBHCHMOrO OHOIHOTEUHOrO M0IL30BATENS H NOTpeOUTENs
HHQOPMALIMK, CO/ICHCTBYET HHTErPALIHH KOMILICKCA 3HAHKIH, YMEHHI M HABLIKOB PaboThl ¢ KHHTOI 1
nHpopmarmeii;

#  OKadbiBaeT HHOOPMAITHOHHYIO MOLICPKKY B PEHIEHHH 34/1d4, BO3HHKAIOIMX B IIPOLECCE HX
yueDHOH, camoobpa3oBaTeILHON H 0CYTOBOI JIESTEIBHOCTH;

7 ocyuiecTRIseT JHpdepeHuuporanHoe OHOIHOTeUHO-HHGOPMAITHOHHOE 00CTYKHBAHNE
nearorHyeckuy padoTHHKOR!

#  BBHIABIACT HH(OPMAUHOHHBIE TOTPEOHOCTH H YIOBIETBOPAET 3AMPOCEL, CBA3AHHEIC C 0OYUCHHEM,
BOCITHTAHHEM M 3[I0POBBEM OeTeil;

#  BhIAR/ISET HHQOPMAIHOHHLIC NTOTPEOHOCTH U YIOBIETROPAET 3aIIPOCK! B 0DIACTH NEJarorHHecKHx
HHHOBAIMI B HOBBIX TEXHOIOIHH;

#  COACHCTBYET NPo(ecCHOHANLHOH KOMITETEHIIHH, MOBBIIEHHIO KBATHOHKAIIHH, IPOBEISHHIO
aTTecTalllu;

»  Co3jaeT OaHK nejaroriyeckoii HHMOPMAalHH Kak OCHOBBI eHHOH HH(OPMALHOHHOH CIyHKOLI
001Ie0bpa3oBaTENBHOTO YUPEKICHH, OCYINECTBIAET HAKOILIEHHE, CHCTEMATHIALIHIO HH(OpPMaLIHK
Mo Mpe/IMeTam, pa3ieliaM U TeMam;

# OpraHu3syer J0CTyN K OaHKy NeJarorndeckod HHGOpMALHM HA 00X HOCHTEIX: [IPOCMOTP
JMEKTPOHHBIX BEPCHH MEIarori4eckHx HilaHuii;

» OCYHIECTBIACT TeKyluee HHpOPMHPOBaHHE (IHH HHDOPMALHH, 0530PEI HOBBIX MOCTYILICHHA H
nmyOnuKauii), HHQOPMHPOBAHHE PYKOBOACTBA LIKOJEI TI0 BOIPOCAM VIPABICHHA 00pa3oBaTeIbHBIM
OPOLECCOM;

#  CHocOOCTBYET NPOBEACHHIO 3aHATHIH 110 POPMHPOBAHHIO HHPOPMALMOHHOH KYJILTYPSI;

# ocymectrigeT auddepennupopantoe dubanoTeuro-uHbOpPMaLMOHHOE 00CTYKHBAHHE POMTEIEH
(HMHBIX 3aKOHHLIX [IPe/CTABHTENEH ) 00y arOIMHXCH;

#  YIOBICTBOPHAET 3alIPOChI M0/130BATEICH H HH(OPMHPYET O HOBBIX MOCTYIUICHHAX B OHOIHOTEKY:

7 KOHCYILTHPYET 10 BONPOCAM OPraHH3AlMK ceMeiiHOro YTeHus, IHAKOMHT ¢ HHbOpMaLuei o
BOCIIUTAHHKO JETEl;

#  KOHCY/IBTHPYET M0 BONpocaM yHeOHBIX M3/laHuil uis 00yHatomxes.

4.0pranmzaums 1esre/IbHOCTH DHOTHOTEKH

4.1. IIb no ceoeii cTpyKTYpe JCHHTCA HA aDOHEMEHT, YHTATBHBIH 341, OTACN YUeOHHKOB H OTIC
METOIHYECKOMN IIHTepaTyphl MO MPeIMETaM.

4.2. bromuoreuno-uHdopmaHoHEOe 0OCTYKHBAHKE OCYIIECTRIIACTCH HA OCHOBE DHOIHOTEUHO-
HE(OPMALIHOHHBIX PECYPCOB B COOTBETCTBHH C Y4eOHBIM M BOCIIHTATEILHBIM [LUIAHAMM HIKOIILL
NPOrpaMMamMi, MPOSKTaMH H IJIaHoM padoThl IKOIBHOH OubIHOTEKH,

4.3, B nenax obdecneuenns MoAepHH3anK OHDIMOTEKH B YCIOBHSX HHOPMaTH3AIMK 00Pa3oBaAHHA H B
Ipe/leax CPeicTB, BRIICIAEMBIX YYPEeAMTE1AMH, INK0Ia oDecnewynBaeT OHOIHOTEKY:
rAPAHTHPOBAHHLIM (DHHAHCHPOBAHHEM KOMILIEKTOBAHHS GHOIHOTEYHO-HHAOPMAITHOHHEIX PECYPCOR (B
CMETE YHUPEAICHHA BRIBOTHTCH OTACTLHO);

HEOOXO0IMMBIMH €y KeOHBIME H IIPOH3BOICTBCHHBIMH IOMELICHHAMH B COOTBETCTBHH CO CTPYKTYPOi
OHONHOTEKH W HOPMATHBAMH T10 TEXHHKE 0E30MacHOCTH IKCILIYATAIIHH KOMIILIOTEPOB (OTCYTCTBHE




BRICOKOH BIIQJKHOCTH, 3aNbLICHHOCTH OMEIIeHHS, KOPPOIHOHHO-SKTHBHBIX npuMecei WK

A NEeKTPONPOBOIAIIEH TTHUTH) B COOTBETCTBHH ¢ TONOKEHHAMHA CanlTuH:

TeeKOMMYHHKAIHOHHOH B KDIIHpBBEﬂbHO-MHDH{I‘ITEHbIIDﬁ TeXHHKOH 1 HeoOX0MMBIMA nporpaMMHBIMH
POLYKTAMH!

PEMOHTOM H CEPBHCHLIM 0BTy KHBAHHEM TEXHHKH H oBOpYIOBAHHA OMOIHOTEKH,

6 I HOTEHHOH TEXHHKOMH H KaHIAAPCKAMH NPHHAIJICKHOCTAMH.

4.4, Tllxona co3jaeT YCIOBMS 173 COXPAHHOCTH anmaparyphbl. oBOpY/I0BAHHMS H HMYIICCTRL HUOTHOTEKH.
4.5, OTReTCTBEHHOCTE 34 CHCTEMATHYHOCTE H KAHECTRO KOMIIIEKTOBAaHHA OCHOBHOTO douna OUGIHOTEKH.
KOMILIEKTOBAHKE yueOHOTO donia B COOTBETCTEHH € (esiepatbHbIMA [epedHiMH yueOHHKOB H yuchHo-
MeTOIMUECKHX W3TaHH I, CO3/IaHRe HEOBX0HMBIX YCIOBHH JLTA nesTebHOCTH OROIHOTEKH HECET IMpPEKTOp
{IKOTBI B COOTBETCTBHH € YCTABOM LIKOJIBL.

4.6. Pewnm paDoThl KO IBHOM DROTHOTEKH onpeaeiseTca 3ape YoM OUGIHOTEKOH (GubMoTEKapEM ) B
cOOTBETCTEHH C TIPABHIIAMH BHYTPEHHETO PACTIOPSAIKA LIKOThI.

5.Vnpasaenne. LLltarst

5.1. YnpaeneHne MIKONILHOM OubIHOTEKOH OCYIIECTRIACTCA B COOTBETCTBHH © 1aKOHOOATE/IBCTBOM
Poccritckoii Deiepalliil # YCTABOM LIKOITBIL.

5.2. O6mee pyYKOBOJCTBO NeATeNRHOCTEIO HkoBHOE OHOMHOTEKH OCYIIECTBISET AHPEKTOP [KOEL

5.3. PykoBonucTBo mrkonbHO BubanoTexRoH OCYIIECTRIACT 3ape yIOIIHH HrOAHOTEKOH (GubaHoTEKAph).
KOTODRII HEceT OTBETCTBEHHOCTL B npeaenax cBocH KOMIETEHITHH Tiepesl 00LecTBOM H UPEKTOPOM
LIKOITBL, 00YHAKOIIHMHCS, HX poHTeNnsMH (HHEIMH 3aKOHHBIMH [IPEICTABATEISAMH) 32 OpraHH3aluio |
pe3Y/IBTaThI AeATENLHOCTH Ko IBHO OUOIHOTEKH B COOTRETCTBHH ¢ (PYHKIHOHATBHEIMH pOA3AHHOCTAMH,
1pe 1y CMOTPEHHBIME kpanAdHKaIHOHHBIMH TpeboBaHUAMH, TPYIOBRIM 1OrOBOPOM M YCTABOM HIKOIBL
5.4.. JapeayiOmAH GuGHOTEKO#H (GubnHOTEKAPE) HA3HA4ASTCA JHPEKTOPOM MIKOJEL MOKeT ABIATBHCH
qAIeHOM TIeJAFOrHYECKOro KoLK THRA | BXOHTH B COCTAB IEarorH4eckore COBETA
06IIe05pa3oBaTENLHOTO YHPEHICHHA.

5.5, 3apeyIommi gubmmoTekol (GubHoTEKAph) pazpabaThIBacT H [peIcTaBIAET THPEKTOPY [IKOTBI HA
YTBEPAKICHHE CIEIYIOWHNE NOKYMEHTBL

a) nonoskenHe o OubIHOTERE, npaBHiia no/ik3oBaHis OUOMHOTEKOI:

) CTPYKTYpPY M HITATHOE pacrucanue OuOIHOTERH, KOTOpHIE pa3pabaTbIBAIOTCA Ha OCHOBE 0DBEMOB
paboT, ONpee/ICHHBIX HOIOMEHHEM O TIKO/IBHOH OHOIHOTEKE C Acro p3oBaHAeM «MeKOTPacIEBhIX HOPM
BpEeMEHH Ha MPOLUECCH, BLITOJIHsAEMBIE B OHOTHOTEKAXY (TlocTaHOBIICHHE MuuucTEpCTBa TPYAa H
CONMATRHOTO Pa3sBUTHA Poccuiickoil dejepauny oT 3 peBpaili 1997 r. Ne 6):

B) MIAHOBO-OTYETHYIO JIOKYMEHTAIHIO;

) TEXHOMOTHHECKYH IOKYMCHTALHED.

5.6. [Topa/I0K KOMILIEKTOBAHHA rraTta MmKoIbHOH GHONIHOTEKH permaMeHTHpyeTcs YCTABOM [IKOJIBL
5.7. B uenax obecneveHu# m{ﬂ}d}f:peuuwpuaaﬁﬁoﬁ paboThl (IKOTBHO# GHOIHOTEKH MOTYT BBOIH Thes
OTKHOCTH: 3ABETYIOLIHI GuOMoTeKOi, GUONHOTEKApD.

5.8, TpyaoBble OTHOLICHHA pabOTHHKOB ImKOIBHOH ONOITHOTEKH H cpe e KOk peryinpyroTea
TPYAOBBIM JIOTOBOPOM. YC/I0BMA KOTOPOTO HE JOTEKHEL [IPOTHBOPEINTE sakonogareaLeTBy PoccnitckoR
denepanyy 0 TpYIE.

6.Ipasa 1 o0M3aAHHOCTH fubaHOTERH

61.. PaBOTHHKHA MIKOIBHOH GHOIHOTEKH HMEKT IPABO:

a) caMoCTOATENBHO BIGHpaTh GOPMBL, CPE/ICTBA H METO/LbI ErBTHOTEUHO-HHOOPMALHOHHOTO
OBy AHBaHKA 00pa3oBaTeIEHOTO | BOCIHTATEIBHOTO MPOLECCOB B COOTBETCTBHHE C IENAMH W 3a1a59aMH,
yKa3aHHBIMH B YCTABE UIKOJIBI W TIOTTOKEHHH O HIKOJILHOH oubmoTeKe:

6) NpOBO/IATE B YCTAHOBICHHOM nops/Ke GaKy BTATHBHbIC 3aHATHH, YPOKH M KPYKKH
GubTHoTe HO-OMOIHOTrpAdHHIECKHX apanuii ¥ HHOOPMALHOHHOH KyJIBTYPEL,

B) PEKOMEILIOBATH HCTOHHHKA KOMILTEKTOBAHHS HE(OPMAIHOHHEIX PECYPCOB;

r) M3bIMaTh H PeaiH30BIBATE MOKYMEHTEI U3 (POHIOB B COOTBETCTBHH ¢ HACTPYKILMEH 10 YHETY
GuGIHoTeuHOTo HOHA:

1) ONpesieNsTh B COOTRETCTBHH € [IPABK.IAMU NOTL30BAHHA LIKOTBHOT GHOIHOTEKOH.
VTBEpUICHHBIMH JHPEKTOPOM [IKOIIBL, H 110 COT/IACOBAHHIO C POIIHTETBCKHM KOMHTETOM H/IH

[IOMEYHTETHCKHM COBETOM BHIIbL H pasMepbl koMmmencaiy viepoa, HaHECEHHOTO NOIB30BATEIAMH
OUBIHOTEKH:



¢) HMETh €JKEro/IHLIi OTIYCK B COOTBETCTBHH C JIOKAIBHLIMH HOpPMATHBHEIMH aKTaMH:

) GBITh Tpe/ICTABIEHHBIMA K Pas/THIHBIM ropmam NOOIIPEHHA;

3) yHACTBOBATE B COOTBETCTBHH € 3AKOHOJATEILCTBOM Poccuiickoii ®eepaunn B paboTe
OUDIMOTEUHBIX ACCOIHALIMA HITH COK30E.

6.2. PaGotauku OubanoTeK 0OA3aHbL

a) 0BECTICYHTE NMOIL30BATENAM BOIMOKHOCTh paboThl ¢ HHOOPMALIHOHHEMH PECYPCAMH
DUOIHOTEKH:

) undopMHpORaTE MOsb30BaTENEH O BUAAX [pe1ocTaRIsSeMbIX OHOMHOTEKOH YCIyr:

) ofecneyuTh HAYYHYIO OPraHn3allHio OHIOB H KATAOTOB;

r) hopMEpoBaTh GOH/IBI B COOTBETCTBHH € YTBEPHICHHBIMH (henepaTbHBIME NEPEHHAMH yueOHbIX
W3TAHMil. 0OPa30BATE BHBIMY TPOTPAMMAMH IIKO/IBL, HHTEPECAMH, MOTPeOHOCTAMH H 3aIIPOCAMH BCEX
[epeuMeICHHBIX BBIIE KATETOPHH MOIL30BATETIEH;

/1) COBEPLIEHCTBOBATE m;dmpmaunumm-ﬁnﬁ:::{orpa.q:rmecme W BrbIHOTEHHOE ODCITYVKHBAHHC
OIL30BATENEH;

g) obecnedHBaTh COXPAHHOCTE HCNOIB30BAHHA pocuTenei HHMOpPMAaIIHH, HX CHCTEMATH3ALHIO,
pazMelIeH e H XpaHeHHe:

;) obecneunBaTh PeHHM padboThl [mKoasHOMH OHOIHOTEKH,

%) OTYHTEIBATECH B YCTaHOBICHHOM MOPANIKE NEPe/l JIHPEKTOPOM IIKOMEL

M) TIOBBIATE KBATHPHKALHIO.
7.1paga H 00A3AHHOCTH noJk3oBaTened OHiIHOTERH
7.1. [lons3osarenn OUGIHOTEKH HMEIOT MPABO:

a) OAyHATh OJIHYI0 HHPOPMAIHIO O COCTaBe GuoIMOTeuHOro (hoHA, HHPOPMALHOHHEIX PeCypeaX
H [IPEIOCTABISEMEIX OHOIMOTEKOH YCIyrax;

B) NoIb30BATLCA cnpapouHO-0R0IHMOT papUHECKHM AMNapaToM OHOMHOTEKH,

B) 110IY4aTh KOHCY/IbTAIHOHHYIO MOMOIb B NOKHCKE H BHIDOpPE HCTOYHHKOB HHPOPMALIHHAL

r) MOJYYaTh B0 BPEMEHHOE N0TB30BAHHE HA aBOHEMEHTE ¥ B HHTAIEHOM 3aie NeyaTHBIE Hilanhi i
ApYTHE HCTOMHHKH HHQOPMALIMHL

J1 ) IPOJUIEBATE CPOK TOIL30BAHMA JOKYMEHTaAMH;

) [oay4ars TeMaTHYECKHE, dakrorpaduucckie, YTOUHAIOMME H GubnuorpaduucckHe CpaBKH
na ocHose (onga OHOTHOTEKH:

) YUACTBOBATE B MEPOIIPHATHAX, IPOBOHMEIN OHOIHOTEKOH:

3) obpamaThed 118 paspelleHns KOH(IMKTHOMH CHTYALHH K THPEKTOPY UIKOIkL
7.2. lonbiosarens mKonbHOH GHONMOTEKH 00A3aHEI:

a) cobIoaaTh npaBHIa Nnojs30BaHus MIKOIBEHOH OHOIHOTEKO!

©) GepeskHo OTHOCHTBES K MPOM3BEJICHHAM HeEUaTH (HE BRIPHIBATL, HE jarufarth CTPAHHIL, HE Je/aTh B
KIWTAx MOIUepKUBAHHS, TOMETKH), HHBIM JOKYMEHTAM Ha PasiHHHbIX HOCHTEAX, 0D0PYA0BaAHHIO,
MHBEHTAPK:

B) 110/LICP/KHBATE TIOPAIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JocTyne OHONHOTEKH,
paciooKeHHs KapToYeK B KaTanorax i KapToTeKax.

[} 110.1b30BATHCA [EHHBLIMH H CIIPABOYHBIMH JOKYMEHTAMH TOJILKO B IOMELICHHH OHOTHOTERH:

1) yOeMTECS IPH NOTYYEHHH JIOKYMEHTOB B OTCYTCTBHH nedpexToB, a IIpH 0OHApYKEHHH
npousopMUpOBATL 00 3TOM padOTHHKR GubmoTexd. OTBETCTBEHHOCTE 32 00HAPY HKCHHBIE JeheKTEl B
C/IABAEMBIX JOKYMEHTAX HECET MOC/IeIHHA [0Tb30BATEb,

¢) PACIIHCHIBATLCS B HHTATE/IHCKOM QOPMYIISNPE 38 KA IBIH MOMYYeHHBIH TOKYMEHT (MCKIFOHCHHE:
obyuatommecs 1—4 KIaccos);

) BO3BPAIATE JOKYMEHTEI B IIKOJIBHYHO GuIHOTEKY B YCTAHOBIICHHBIE CPOKH,

1) 3aMeHATE TOKYMEHTh! IIKO/IbHOH OHOIMOTEKH B CTyHae HX YTPaThl HiH TOPHH HM
PABHOLEHHBIMH, THOO KOMIICHCHPOBATE ymepd B pasMepe, yCTaHOBICHHOM NpaBHIaMH 110/1b30BANHS
[KonRHON GHOIHOTEROH!

1) MOMHOCTRIO PACCHYMTATBCH CO WIKOJIBHON GUOTHOTEKOH 110 HCTeUEHHH CPOKa 00YUeHHA HIIH
padOTEL B IHKOIE,

7.3. TlopaaoK MoIB30BAHNA MKOJIBHOM oubIHOTEKO:



4) 3aMHCh B MIKOALHYE OHONHOTEKY 00YHaONIHXCH NPOHIBOIHTCA N0 CIHCOYHOMY COCTABY Kaaccd.
11e/arOrH4ecKuX 1 HHbIX palOTHHKOB LIKOMBI - B HHIAMBHIYAILHOM MOPAMIKE, PoAHTeeH (HHbIX 3aKOHHbBIX
npejcrasnrenei) 0dydalommuxes — Mo nacmopry;

) nepeperscTpals NoIb30BaTeNeH MKOIbHOR OHONHOTEKH IPOH3BOIHTCA EKer0/IHO;

B) TOKYMEHTOM, MOITBEPAIAIOLIMM [IPABO NO/TB30BaHMA OHOIHOTEKOM, ABNACTCA YHTATCILCKHH
thopmynap:

r) ynTaTeIbCKHi GopMynsp GUKCHpPYET JaTy BbIIauH MOMB30BATEIK [JOKYMCHTOB H3 (DOH/1A
OubnMOTEKH U HX BO3BpalleHHA B OHOIHOTEKY.

7.4. Topsnok noiab3oeadns aDOHEMEHTOM:

a) MOIL30BATEH HMEIOT MPABO NIOIYYHTE HA I0M H3 MHOTOTOMHBIX H3JanHil He Donee JBYX
JOKYMCHTOB OIHOBPEMCHHO:

0) MaKCHMaTbHBIE CPOKH MOJTB30BaHMA JIOKYMEHTAMH:

yvuehHHHKH, yaebnbie nocodna — yaebHk ro;
— HAY4HO-TONYIAPHAS, I03HABATEIbHAN, XYI0MKECTBeHHAR THTepaTypa — 14 jiHei:
— NEPHOIHYECKHE H3/1aHHs, H3IaHH NTOBLILIEHHOTO cripoca — 7 Hei;

B) M0JIB30BATEAH MOTYT NPOAIHTE CPOK NOIB30BAHHA JOKYMEHTAMHE, €CJIH HA HUX OTCYTCTRYCT
CHpOC €O CTOPOHBI IPYTHX Noib30BaTeNneif.

7.5, llopanok 00NB3OBAHEA YHTAIBHBIM 3aJ10M:

a) JOKYMEHTBL, NpeIHA3HAYCHHBIE [UTH PaboThl B HHTAILHOM 3a71€, HA JIOM HE BBITAIOTCH;

) AHUMKIONEIHH, CTIPABOYHAKH, PEIKHE, lIeHHbIE H HMCIONHECH B €JIHHCTBCHHOM 3K3ICMILIAPC
JOKYMEHTBI BBIIAIOTCA TONBKO 4718 paboThl B UHTATEHOM 3aJ1E;

7.6.. Topszok paGoThl ¢ KOMIIBIOTEPOM, PACTIONOMEHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YHACTHHKOB 00Pa30BaTeIHOTO [poliecca MPOH3BOIMTCA 110 TpaduKy.
YTBEPAKICHHOMY THPEKTOPOM IIKOJIbl H B [IPHCYTCTBHH COTPYAHHKA OHOIHOTEKH,

0) pazpewaercs paboTa 3a OHHM [EPCOHATLHBIM KOMIBIOTEPOM He DOJIee ABYX Hell0BEK
i‘.lleUE‘]-pEMf:H HO,

B) paboTa ¢ KOMIIBITEPOM IPOU3BOIHTCA COTJIACHO YTBEPAICHHBIM CAHHTAPHO-THIHEHHYECKHM
TpeGOBAHMAM,



